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1 OVERVIEW OF THE SYSTEM: 
Every Division/Zone/Branch will have their own ID and Password from the system as a checker 

and a maker. The maker will give information through the form. The checker will verify the 

information and approve it. Then these validated information’s are processed by HR department. 

In the meantime, maker from the branch can see the status for his branch’s application.  

2 ADVANTAGES OF THE SYSTEM: 
The whole system is online based so it can be accessed through internet. It is not dependent on 

single machine or desktop. Division/Zone/Branch user can apply more in flexible way. 

Division/Zone/Branch user can get loan status. Application will be verified form the 

Division/Zone/Branch (checker) &  it will be less error than the existing system. 

3 USER MANAGEMENT: 
There are two types of branch user: 

1. Division/Zone/Branch user – maker 

2. Division/Zone/Branch Branch User- checker 
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4 DIVISION/ZONE/BRANCH END MAKER 

4.1 HOME PAGE (LOGIN PAGE) 

The homepage is available at https://erp1.rupalibank.com.bd/hrms which also include in the 

https://rupalibank.com.bd/ website in “Services” menu. 

 User will login with existing user id and password. 

 

4.2 LOGIN AS A MAKER 

After login user will come here. 

 

 

 

 

https://erp1.rupalibank.com.bd/hrms
https://rupalibank.com.bd/
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4.3 CHANGE PASSWORD 

To change the password user has to click the change password button  

 

After clicking the change password button user will come here for giving input for current password, new 

password and confirmed password and then click change password button (arrow pointed). 

 

 

 

 

 

 

 



6 
 

4.4 LOAN APPLICATION 

Click on the Staff House Building Loan menu and you will get Staff House Building Loan Application 

submenu to apply new loan, click here (red arrow pointed). 
 

 

After clicking on the Staff House Building Loan Application menu user will come in this page. In This 

page user can see everything about the application in details. 
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4.5 APPLY NEW APPLICATION 

Click Apply New Application to go to the Application form. 

 

After clicking Apply New Application user will come here. After filling up the information click Apply. 

It will send the Application to the Department Head (checker) to verify the requisition. 
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After applying the loan the user (Maker) will see the status of the application and get three option edit, 

details, download.  
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4.6 EDIT APPLICATION 

To edit the Existing Application, click on the Edit button. 

 

 

After clicking edit option button user will come here to edit the information and click Apply button to 

save the edited information. No one can edit information after approval of the checker. 
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4.7 DETAILS APPLICATION 

To see the details click on the details button. 

 

After clicking the details option user can see the details of the application. 
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4.8 DOWNLOAD APPLICATION 

To download the application, click on the download button.  

 

Applicant can see the Red indication before approval of DIVISION/ZONE/BRANCH Checker user. Red 

indication will be removed after approval of DIVISION/ZONE/BRANCH Checker user. 
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After clicking the download option user will come here. In here to download the application click 

download button. 

 

 

 

 

5 DIVISION/ZONE/BRANCH END CHECKER 

5.1 LOGIN AS A CHECKER 

Enter username and password and then press login. 
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After login as a checker user will come here.  

 

 

 

5.2 CHANGE PASSWORD 

To change the password, click change password button. 
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After clicking the change password button user will come here for giving input for current password, new 

password and conferred password and then click change password button (arrow pointed). 

 

5.3 APPROVE APPLICATION 

Click Submenu of Staff House Building Loan “Pending Staff House Building Loan Applications” to 

approve applications. 
 

 

To approve the applications user (checker) can approve one by one. Click on the approve option. 
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After clicking Approve option user will come here and click Approve. 
 

 

 

5.4 ALL STAFF LOAN APPLICATIONS 

Click Submenu of Staff House Building Loan “All Staff Loan Applications” to see all approved 

applications. 
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By clicking details and download option user can see application details and download the application in 

pdf. 

 

 


